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Photograph Reproduction Inquirey Form

Date:
Application for Permission and Contract for License to Reproduce Photographic Materials of Works of Art from the Collections of the University Museums, Iowa State University

Permission is hereby requested by:

	Name / Company Name:
	


	Address:
	


	Phone / Email :
	


to reproduce photographs of the object(s) listed in Attachment A in SYMBOL 111 \f "Wingdings" color SYMBOL 111 \f "Wingdings" black and white for editorial use in:

	


(Title of publication)
	


(author)

	


(name and address of publication)

	


	for other use (describe)
	


	


The copyright notice, if any, most appear on all copies made.  In addition, the words noted in Attachment A must accompany any reproduction of the referenced work(s) of art.

Permission to reproduce, if granted, is conditioned upon acceptance of the full regulations published by the Museum and all conditions set forth in the "Reproduction Policy."  Applicant hereby acknowledges that the conditions have been received and accepted.  University Museums retains sole discretion to revoke permission at any time for good cause.  Any breach of these terms may result in suit for breach of contract and/or copyright infringement.  Special conditions are listed hereafter:

We have read and understand the regulations published by the University Museums, which govern the reproduction of art in its collections or under its administration, and we agree to abide by each and every condition detailed and execute the Contract intending to be legally bound.

	
	


(Permitted)                                                                                                                         (Date)
	


(Title/Firm)
For and on behalf of the publisher (Do not sign unless you are an authorized agent and will assume all responsibilities for this publication).

Permission to reproduce the works listed above is hereby granted for the purpose specifically indicated only, premised and condition upon payment of any and all fees involved.

For and on behalf of University Museums

Date

	


	


Applicant to complete, sign and return WITH PAYMENT two copies of this application to University Museums, 290 Scheman Building, Ames, IA 50011.  One copy will be returned to you with the museum's approval and with correct credit line information provided.


[image: image1.emf]Photographic or Digital Reproduction Fee Structure     Public Relations Images   Any  Public Relations  image  (including installation shots, artist images, and event images)   requested for publication  or exhibition  will be charged a flat fee of $ 20  per  2 ,000 units  (or 6  months viewable on a website  or in exhibition ) .     Images of Works of Art   Any image  of a Work of Art  requested for publication  or exhibition  that does NOT contain  scholarly references to the works of art requested for reproduction will be charged a fl at fee of  $450  per 20,000 units  (or 1 year viewable on a website  or in exhibition ) .       Images  of Works of Art  requested for publication  or exhibition  that DO contain scholarly  references to the works of art requested for reproduction w ill be charged a flat  fee of $2 5 0  per  20,000 units  (or 1 year viewable on a website  or in exhibition ) .     This includes use for print,  publicity, advertising, and exhibition catalogues.     Images  of Works of Art  requested for publication  or exhibition  by ISU departments or entiti es   will be assed a flat fee of $15 0 per 20,000 units  (or 1 year viewable on a website  or in  exhibition ) .       Fees and Fines:  A rush fee of $50 will be assessed to any request for images needed within  2 weeks of the initial contact.  A $300 fine will be asses sed to the requestor if the image  (transparency or CD) is not returned by the time stated or if the image is returned in a  damaged or unusable fashion.      Conditions:   1.   All requests for permission to publish  or exhibit  photographic or digital material of work s of art owned by  the University Museums (UM) are handled by the University Museums ,  Iowa State University .  All  requests must be made in writing by the applicant ("Applicant") to be considered.   2.   This form refers to reproductions of photographic or digital  material ONLY as stipulated on the  contract  side  of this form or attached addendum and does not permit the use of this material for any other  purpose without specific written approval by the University Museums.   3.   Subject to the terms and conditions hereof, U M grants the Applicant the limited, non - exclusive right to  reproduce the work of art (the "Image") owned by the UM.  Permission is granted for one - time use in one  print or electronic publication (the "Publication"), for one edition or prescribed length of  time (not to  exceed one (1) year for web site use  or exhibition display ).  The rights of reproduction are for worldwide  use in English and/or any other language.  Such license is nontransferable, non - assignable and is  expressly limited to the Publication  /  Exhibition  named on the  contract page  of this form.   4.   Only photographic or digital material supplied by UM may be used for reproduction.  No second - generation photography is allowed.  Downloading or copying from any other source is strictly prohibited  unles s prior arrangements have been made with the UM.  All original hard copy formants of the image  supplied by UM to the recipient must be returned after one - time use in publication (this includes  CDs/Slides/Transparencies) unless otherwise negotiated with UM.   5.   Any reproduced photographic material of the Image must be identified with the title, artist,  artists dates,  date of creation,  and credit line in an appropriate portion of the Publication  or Exhibition .  If also provided,  the copyright notice specified by U M must be included either in the captioning information or elsewhere  in the Publication  or Exhibition  to assure protection under the Copyright Law of the United States.  If the  Publication is a web site, a link must be made to the UM web site (address:  htt p://www.museums.iastate.edu) from the credit information.  


Standard conditions for reproduction

1.  Requests


All requests for permission to produce an image for publication must be made in writing or via fax/email and include the intended use, the publisher, and the expected date of publication.  Rental and reproduction fees are payable in advance, whether or not the image is used.  If the work is not used, the use fees may be refunded upon receipt of a written request, provided the rental time is within the guidelines. Scholars, non-profits and students may request a reduction in the above fee.  Such requests MUST be made at the time of inquiry.
2.  Permission


Permission to reproduce and the fees payable cover one-time use, in one edition and in one language.  Additional language editions, subsequent editions, and any related promotional use must be considered as separate request and will require additional fees and a new written application.  Exclusive rights are not granted to any publisher.  Reproduction is permitted only from materials supplied by University Museums.  Reproduction from printed or other non-photographic materials or from photographic materials not supplied by the Museums is strictly prohibited.

3.  Unauthorized Use


Any unauthorized use by any person or entity, for any reason, will render the Applicant responsible and liable to the Museums for appropriate compensation and other costs, regardless of whether the Applicant has profited or is responsible for such use.  Applicant agrees to take all due care to protect the materials from unauthorized use by any person or entity.

4.  Rights of Refusal


The curatorial staff of University Museums in its sole discretion reserves the right to refuse permission if in its opinion the application is not appropriate for the collection or if acceptable standards of reproduction and care of the Museums' objects have not been obtained.

5.  Cropping


No cropping is allowed in the painted area of a picture or the outlines of a sculpture, and the area within the border of a photograph or a graphic work, including inscriptions, may not be cut down or masked out.  In any event, copyright notice may not be cropped or obscured in any way.

6.  Bleeding


Reproductions may not run off the edge of the paper.

7.  Overprinting


No image or typed matter may be superimposed upon or in any way deface or alter the work of art.

8.  Colored ink or stock


Reproductions may not be printed on colored paper and must remain in the color obtained from transparencies supplied by University Museums.

9.  Details


Applications to reproduce a detail of a work will be considered only upon receipt of a marked photograph or photocopy showing the exact area to be used.  The word "detail" must appear in the caption with the complete credit line.  Under most circumstances, an application for the reproduction of a detail may be approved only if the work is shown in its entirety elsewhere in the publication.

10.  Credit Line


The credit line must include artist, title, date, medium, and the following information:  "From the Collection of the University Museums, Iowa State University," unless specifically noted otherwise on contract.  The credit line must appear in the appropriate portion of the publication.

11.  Special Projects


Special projects such as note cards, address books, and calendars must be presented to University Museums and its Museum Shop for consideration and computation of charges.  A mock-up or sample of the publication must accompany the request.  The Museum Shop has right of refusal.

12.  Proofs


For color reproductions, color proofs must be submitted and approved by the Museums before printing may proceed.  Failure to comply with the corrections indicated on the submitted proof may result in the withdrawal of approval.  Reproductions from color separation made from color transparencies previously obtained from University Museums are permitted only when the applicant can submit a new and accurate color proof for approval.  Color-corrected proofs should be provided for poor quality proofs whenever possible.  If proper corrections cannot be obtained, rental of a new transparency will be required.

13.  Independent Use


University Museums does not supply black and white or color transparencies to companies or individuals operating a photography rental and/or sales service.

14.  Duplication


Applicants may not photocopy, make negatives or otherwise duplicate by any means a color transparency or black and white photograph supplied by University Museums.

15.  Gratis Copy


The publisher is to provide University Museums with two complete gratis copies of the publication in which the image is reproduced.  In the case of M.A. Theses and Ph.D. dissertations, photocopies of the references to the illustration will be acceptable.  In the case of primary and secondary level textbooks, tearsheets of the page on which the image is reproduced, as well as the entire article in which the photograph is used and the credit line is given will be acceptable.

16.  Return


Color transparencies remain the property of University Museums and must be returned by the due date.  A transparency replacement fee is charged if the transparency is returned in such condition that it cannot be reused.  See Fee Schedule for terms.

17.  Disclaimer


University Museums assumes no responsibility for any royalties claimed by the artist or any third parties on his or her behalf.

18.   Web

     All images must link back to University Museums (www.museums.iastate.edu).  Mouse over text on image should read University Museums.

THE MUSEUM GIVES NO EXCLUSIVE RIGHTS TO ANY PUBLISHER, AUTHOR OR PHOTOGRAPHER AND ASSUMES NO RESPONSIBILITY FOR DUPLICATION OF SUBJECTS BY OTHERS OR ANY RESPONSIBILITY FOR CLAIMS BY THIRD PARTIES.
Permission Form Attachment A
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Photographic or Digital Reproduction Fee Structure


Public Relations Images

Any Public Relations image (including installation shots, artist images, and event images) requested for publication or exhibition will be charged a flat fee of $20 per 2,000 units (or 6 months viewable on a website or in exhibition).


Images of Works of Art

Any image of a Work of Art requested for publication or exhibition that does NOT contain scholarly references to the works of art requested for reproduction will be charged a flat fee of $450 per 20,000 units (or 1 year viewable on a website or in exhibition).  

Images of Works of Art requested for publication or exhibition that DO contain scholarly references to the works of art requested for reproduction will be charged a flat fee of $250 per 20,000 units (or 1 year viewable on a website or in exhibition).   This includes use for print, publicity, advertising, and exhibition catalogues.


Images of Works of Art requested for publication or exhibition by ISU departments or entities will be assed a flat fee of $150 per 20,000 units (or 1 year viewable on a website or in exhibition).  

Fees and Fines: A rush fee of $50 will be assessed to any request for images needed within 2 weeks of the initial contact. A $300 fine will be assessed to the requestor if the image (transparency or CD) is not returned by the time stated or if the image is returned in a damaged or unusable fashion. 

Conditions:


1. All requests for permission to publish or exhibit photographic or digital material of works of art owned by the University Museums (UM) are handled by the University Museums, Iowa State University.  All requests must be made in writing by the applicant ("Applicant") to be considered.


2. This form refers to reproductions of photographic or digital material ONLY as stipulated on the contract side of this form or attached addendum and does not permit the use of this material for any other purpose without specific written approval by the University Museums.


3. Subject to the terms and conditions hereof, UM grants the Applicant the limited, non-exclusive right to reproduce the work of art (the "Image") owned by the UM.  Permission is granted for one-time use in one print or electronic publication (the "Publication"), for one edition or prescribed length of time (not to exceed one (1) year for web site use or exhibition display).  The rights of reproduction are for worldwide use in English and/or any other language.  Such license is nontransferable, non-assignable and is expressly limited to the Publication / Exhibition named on the contract page of this form.


4. Only photographic or digital material supplied by UM may be used for reproduction.  No second-generation photography is allowed.  Downloading or copying from any other source is strictly prohibited unless prior arrangements have been made with the UM. All original hard copy formants of the image supplied by UM to the recipient must be returned after one-time use in publication (this includes CDs/Slides/Transparencies) unless otherwise negotiated with UM.

5. Any reproduced photographic material of the Image must be identified with the title, artist, artists dates, date of creation, and credit line in an appropriate portion of the Publication or Exhibition.  If also provided, the copyright notice specified by UM must be included either in the captioning information or elsewhere in the Publication or Exhibition to assure protection under the Copyright Law of the United States.  If the Publication is a web site, a link must be made to the UM web site (address: http://www.museums.iastate.edu) from the credit information.


6. If the Image is cropped, however minimally, it must be identified as a "detail" in the caption.  If a detail is used on a cover, frontispiece or home page, the full Image must appear elsewhere in the Publication or Exhibition with reference to the detail.  Nothing may be superimposed on the reproduction, nor may it be reproduced on color stock or with color ink.  Manipulation of the Image is prohibited except for the sole purpose of rendering the Image in digital form.  


7. Payment must be made in full U.S. dollars prior to the materials being sent out by U.S. bank check, international money order, or credit card.  All forms of payment must be made payable to the University Museums.  Credit card numbers may be included with the signed contracts.  If payment and the two (2) signed contracts are not received by UM within three (3) months of the contract date, the request will be cancelled.


8. Applicants requiring rush services will be issued materials and permission via the next day mail service within five (5) business days of receipt of payment.  These orders will be assessed an additional surcharge of 50% of total costs.


9. All transparency rentals are for a period of five (5) months and the materials must be returned to UM at the designated time, unless other arrangements are made in advance with UM.  A late fee of $25.00/per month or any portion thereof will be charged for each overdue transparency, after three months past deadline, the replacement fee of $250.00 will be assessed.  A replacement fee of $250.00 will be charged for each lost, damaged or otherwise unreturned transparency.  In addition, failure to timely return the transparency may result in the loss of borrowing privileges from UM.


10. Cancellations for photographic material must be made prior to materials being sent out by UM.  No refunds will be issued after this point, regardless of whether materials are published or not.


11. Applicant will supply UM with two (2) gratis copies of the final publication no later than two (2) months after date of publication.


12. If in the future Applicant wishes to reproduce the photographic or digital material, or any portion thereof, Applicant must contact UM for permission.  Requests to reproduce in subsequent publications and editions or for extended periods of time will be considered upon application.


13. This permission extends only to such rights as UM has to authorize reproduction and does not purport to include any rights that persons other than UM may have under the Copyright Law of the United States or the laws of various countries in which Applicant's works may be published or distributed.  Certain works of art, as well as the photographs of those works of art, may be protected by copyright, trademark, privacy or publicity rights, or other interests not owned by UM.  It is Applicant's responsibility to ascertain whether any such rights exist, and to obtain any other permission necessary to reproduce and publish the Image.  Applicant hereby agrees to indemnify and hold UM harmless from and against any and all costs, claims, liabilities or damages incurred, including without limitation all attorney's fees expended, as a result of any violation by Applicant of any copyright, trademark, privacy or publicity rights, or other interests relating to the subject matter hereof.


14. If any other claimant comes forward demanding recompense for the reproduction of the Image and Applicant chooses to recognize such claim, the costs involved will be entirely Applicant's.
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